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Objectives

Discriminate between recordable and non-
recordable workplace injuries.

Discuss the purpose and criteria for completing
the MIOSHA Form 300, Form 301, and Form 300A.
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All covered employers must record each
fatality, injury or illness that:

Recording * Is work-related and
Criteria * |s a new case and

* Meets one or more of the general recording
criteria.

New Case

You must consider an injury or illness to be a “new case” if any of the
following apply:

*The employee has not previously experienced a recordable injury or
iliness of the same type that affects the same part of body;

or

*The employee previously experienced a recordable injury or illness of the
same type that affects the same part of body but had recovered
completely and an event or exposure in the work environment caused the
signs and symptoms to reappear.




General Recording Criteria

An injury or illness is recordable if it results in one or more of the following:
* Death

* Days away from work

* Restricted work or transfer to another job
* Medical treatment beyond first aid

* Loss of consciousness

« Significant injury or illness diagnosed by a physician or other Licensed Health
Care Professional (LHCP)

Restricted Work Activity

A physician or LHCP
recommends that the
employee not perform one
or more of the routine
functions of the job.

An employee is unable to “Routine Functions” work
perform all routine job activities the employee
tasks or cannot work for a regularly performs at least
complete day. once per week.




An employee is assigned to a job other
than his/her regular job for part of the day.

Transfer to

Another Job

Employee permanently assigned to a job
that has been modified or permanently
eliminates the routine functions. At least
one day must be reported on the Log 300.

Medical Treatment

"Medical treatment"” means the management and care of a patient
to combat disease or disorder. For the purposes of these rules,
medical treatment does not include any of the following:

* Observation or counseling
* Diagnostic purposes
* First-aid




First Aid Treatment

* Nonprescription medication at nonprescription strength

* Administering tetanus immunizations
¢ Cleaning, flushing, or soaking wounds

* Bandages, Band-Aids, gauze pads, butterfly bandages or steri-
strips

* Using hot or cold therapy
* Nonrigid means of support
* Temporary immobilization devices
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First Aid Treatment

* Drilling of a fingernail or toenail to relieve pressure, or drain fluid from a blister.

* Eye patches.
* Removing foreign bodies from eye using only irrigation or a cotton swab.

* Removing splinters or foreign material from areas other than the eye by
irrigation, tweezers, cotton swabs, or other simple means.

* Finger guards.
* Massages.
* Drinking fluids for relief of heat stress.
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Loss of Conscioushess

Must be recorded regardless of treatment or lack of treatment.

If not treated, then record as “other recordable.”
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Significant Diagnosed
Injury/Iliness

e Cancer

e Chronic irreversible disease
* Fractured or cracked bone

* Punctured ear drum

Note: Always recorded regardless of recording criteria if work
related.
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Significant Aggravation

A pre-existing injury or illness is significantly aggravated when an
event or exposure in the work environment results in any of the
following (which would not have occurred but for the occupational
event or exposure):

* Death

* Loss of consciousness

* Days away from work

e Days of restricted or job transfer

* Medical treatment

Example: Asthma aggravated by cleaning company spraying quaternary
ammonium compounds near work area.
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Travel Status

* Work activities “in the interest of the employer.”

* Home away from home.

* Detour for personal reasons are not work related.
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Cases will be considered work-related if the injury or illness
occurs:

WO rkl ng At ¢ while the employee is performing work for pay or
compensation,
Home ’

e and the injury or illness is directly related to the performance
of work rather than the home environment.
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Needle Stick and Sharps Injuries

* Record all needle stick and sharps injuries involving contamination
by another person’s blood or other potentially infectious material

* Record splashes or other exposures to blood or other potentially
infectious material if it results in a diagnosis of a bloodborne illness
or meets the general recording criteria

* Record as a “privacy case” on the log

e Additional needle stick criteria found in Part 554
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Temporary Employees

If you provide the day-to-day supervision for these employees, it is
recorded on your log and you are responsible for the Reporting
Requirements under this rule.

If the temporary or contractor’s employee is under the day-to-day
supervision of the temporary service agency or contractor, the
temporary service agency or contractor is responsible for recording
the injury or illness.

See Injury and lllness Recordkeeping Requirements for Temporary
Workers Fact Sheet
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MIOSHA Log 300
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MIOSHA Log 301
|OSHA Log 301
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MIOSHA Log 300A




Forms

* You must enter each recordable injury or illness on the MIOSHA 300
and 301 (or equivalent) incident report within seven calendar days.

* Forms can be kept on a computer or at another location as long as
they can be produced when they are requested.

* The Form 300A must be posted from February 15t to April 30t each
year in a place where all employees can review the information.
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Please note:

Recordable # Compensable

Some injuries may be covered by worker’s
compensation but are not recordable.
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Keep the Forms on File

*File and update for 5 years

*Do not send copies to MIOSHA unless asked to
do so

*Allow access to the records
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REPORTING REQUIREMENTS

All employers must report to MIOSHA as described below.

Fatalities within 8 hours

And the following within 24 hours:

In-patient
hospitalizations of one Amputations
or more employees

Loss of an eye




ELECTRONIC SUBMISSIONS

*Certain employers must electronically submit injur
and illness data to OSHA that they are already
required to keep under MIOSHA regulations.

°The content of these establishment-specific
submissions depends on the size and industry of
the employer.

*www.osha.gov/injuryreporting
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ELECTRONIC SUBMISSION OF INJURY AND ILLNESS
RECORDS TO OSHA

Information must be submitted once a year by
March 2" for the previous year.

Data will be submitted electronically into a
Federal database.




Slide 25

ZD(1 Pilot wanted link to the OSHA reporting site
Ziel, Deborah (LEO), 2022-10-13T13:20:59.700



Summary

Policy to report injuries
300/300A/301
300A - Signed by the Highest-Ranking Executive

Post summary from February 1-April 30.
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Recordkeeping Questions?

General Assistance / Forms / Posters / Information

Michigan Occupational Safety and Health Administration (MIOSHA)
Technical Services Division (TSD)
Management Information Systems Section (MISS)
530 W. Allegan Street, P.O. Box 30643
Lansing, Michigan 48909-8143

www.michigan.gov/recordkeeping
517-284-7788
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www.michigan.gov/mioshaupdates
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