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Considerations for Trainings:
Does your training meet the needs of all employees? Fill this chart to determine if you meet the needs of your staff. Ideally, it is best to fill this out with employees you wish to assist the most.
Training in Question:________________________________________ Date:__________________
	Type of Consideration
	Current Training
	Any Improvements to Make?

	Can employees freely ask questions?
	
	

	Universal Design – are there multiple formats of the same training? In-person vs virtual? Handouts? Recordings?
	
	

	Applies only for potential emergencies – Are there 1 on 1, clear, written emergency plans between employees and managers?
	
	

	Are there multiple ways for employees to access emergency contact information? 
	
	

	Is there an opportunity for employees to have a buddy during emergencies? 
	
	

	Are visual sensitivities considered?
	
	

	Are hearing sensitivities considered?
	
	

	Are sensitivities to scents considered?
	
	

	When applicable, are all tactile sensations considered?
	
	

	Are all PPE needs considered?
	
	

	Physical Distance – is there reasonable consent?
	
	

	Is there a plan for moments of potential overwhelm or meltdown?
	
	

	Are trainings and materials clear enough?
	
	

	Proporioception: are there enough resources and/or reminders for those who may need extra assistance when it comes to awareness of one's own body?
	
	

	Have time buffered schedules been utilized when applicable?
	
	

	Has spaced learning (more reminder/refresher trainings) been utilized?
	
	

	Is the training being taught in the spot where the information will be used?
	
	



This document is in it’s early development and will be adjusted with further feedback from participants. Last updated December 2025.
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